
Search Best Practices 



Options for Effective & Targeted Search

Search your Projects 

Search your Registry 

Search your Inventory

Search your Benchling Environment!

There are several places within Benchling where you can search
● Use Project Search to find notebook entries, folders and entities stored in projects

● Use Registry Search to find registered entities

● Use Inventory Search to find containers, locations, and samples stored in the inventory

● Use Global Search to find anything stored in Benchling



The Power of Filtered Search

● Expand your search 
view to see all of the 
available search 
parameters

● Apply multiple filters to 
find exactly what 
you’re looking for

● Save your search for  
later for you or your 
colleagues
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Best Practice: Perform Bulk Actions from Search

Select entities, entries, 
or other items to 

perform actions in bulk



Best Practices: Sample Search
Search and manipulate samples in a few short clicks

Don’t waste time scrolling through 
lists of samples and selecting 
containers one by one. 

Instead, when searching for samples, 
use filters such as contents, 
concentration, sample owner, or 
created date to build a curated list.  

From this list, perform bulk actions 
such as moving or archiving 
containers, printing labels, adding 
containers to a worklist, or checking 
out containers. 

https://help.benchling.com/hc/en-us/articles/9684227178637-Searching-your-inventory-and-managing-samples


Best Practices: Shared Searches
Share frequently searched items with teammates

Don’t manually create detailed filtered 
searches again and again. 

Utilize saved searches to quickly 
replicate filters and get updated 
information about your search 
conditions.

Leverage the sharing options in your 
Saved Searches to quickly enable your 
colleagues to find the same information 
on their own.

https://help.benchling.com/hc/en-us/articles/9684233663245-Applying-editing-and-sharing-saved-searches


Insertable Search

● You can Insert saved searches into Notebook entries or templates as clickable 
chips. Any user who can read the entry will be able to click on the chip and launch 
the search as it was at the time it was inserted. 

● Save time on repetitive tasks and allow readers and reviewers to retrieve records that 
are relevant to the work being done in an given entry.

Link a Saved Search in a Notebook Entry

Find all entries in a 
given stage of their 

review process

Find all cell lines 
that were banked 

on a given day 

Find all containers 
created the day of 

the experiment that 
contain a certain 

plasmid 

Example Use Cases: 

https://help.benchling.com/hc/en-us/articles/9684233663245#heading-2


Resources for Search

Applying search filters and 

saving searches
Search - Knowledge Base

Applying, editing, and 

sharing saved searches
Searching your Benchling 

Data 

https://help.benchling.com/hc/en-us/articles/9684226195597-Applying-search-filters-and-saving-searches
https://help.benchling.com/hc/en-us/articles/9684226195597-Applying-search-filters-and-saving-searches
https://help.benchling.com/hc/en-us/search/click?data=BAh7DjoHaWRsKwgNyzpdegY6D2FjY291bnRfaWRpA8LnxzoJdHlwZUkiDGFydGljbGUGOgZFVDoIdXJsSSJVaHR0cHM6Ly9oZWxwLmJlbmNobGluZy5jb20vaGMvZW4tdXMvYXJ0aWNsZXMvNzEyMjYxOTkxMDkyNS1TZWFyY2gtS25vd2xlZGdlLUJhc2UGOwhUOg5zZWFyY2hfaWRJIik1MjU0OGMyMC05Y2UxLTRlMDQtOGYyNS04NjI3NTNlOTRmYTUGOwhGOglyYW5raQk6C2xvY2FsZUkiCmVuLXVzBjsIVDoKcXVlcnlJIgtzZWFyY2gGOwhUOhJyZXN1bHRzX2NvdW50aQIpAQ%3D%3D--4699a62f71674e8a2006dacd9d7a1b85ffd461c1
https://help.benchling.com/hc/en-us/search/click?data=BAh7DjoHaWRsKwgNs07Jzgg6D2FjY291bnRfaWRpA8LnxzoJdHlwZUkiDGFydGljbGUGOgZFVDoIdXJsSSJraHR0cHM6Ly9oZWxwLmJlbmNobGluZy5jb20vaGMvZW4tdXMvYXJ0aWNsZXMvOTY4NDIzMzY2MzI0NS1BcHBseWluZy1lZGl0aW5nLWFuZC1zaGFyaW5nLXNhdmVkLXNlYXJjaGVzBjsIVDoOc2VhcmNoX2lkSSIpNTI1NDhjMjAtOWNlMS00ZTA0LThmMjUtODYyNzUzZTk0ZmE1BjsIRjoJcmFua2kMOgtsb2NhbGVJIgplbi11cwY7CFQ6CnF1ZXJ5SSILc2VhcmNoBjsIVDoScmVzdWx0c19jb3VudGkCKQE%3D--71905e7c219b186fa68d036ac1d143558b23a1c0
https://help.benchling.com/hc/en-us/search/click?data=BAh7DjoHaWRsKwgNs07Jzgg6D2FjY291bnRfaWRpA8LnxzoJdHlwZUkiDGFydGljbGUGOgZFVDoIdXJsSSJraHR0cHM6Ly9oZWxwLmJlbmNobGluZy5jb20vaGMvZW4tdXMvYXJ0aWNsZXMvOTY4NDIzMzY2MzI0NS1BcHBseWluZy1lZGl0aW5nLWFuZC1zaGFyaW5nLXNhdmVkLXNlYXJjaGVzBjsIVDoOc2VhcmNoX2lkSSIpNTI1NDhjMjAtOWNlMS00ZTA0LThmMjUtODYyNzUzZTk0ZmE1BjsIRjoJcmFua2kMOgtsb2NhbGVJIgplbi11cwY7CFQ6CnF1ZXJ5SSILc2VhcmNoBjsIVDoScmVzdWx0c19jb3VudGkCKQE%3D--71905e7c219b186fa68d036ac1d143558b23a1c0
https://help.benchling.com/hc/en-us/articles/9684263649933-Searching-your-Benchling-data
https://help.benchling.com/hc/en-us/articles/9684263649933-Searching-your-Benchling-data

